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FI RE TRAI NI NG OFFI CER

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This cl ass enconpasses highly responsible positions in the fire
service, the primary duties of which include developing a
training program to neet departnent needs, assenbling or
devel oping training materials, and serving as an instructor for
training courses. Empl oyees of this <class evaluate the
performance of department enployees during training and keep
records required to docunent the activity of the Training
Di vision. Work of this class is performed with a high degree of
i ndependence. Fire Training Officers report to and have work
reviewed by a First Assistant Fire Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Eval uat es department performance in order to determ ne focus for
training efforts. Devel ops | esson plans and training nmaterials.
Conducts training classes either in the classroom at the dril
field, or at fire stations in areas such as fire fighting,
rescue, communications, safety, use of apparatus, tools, and
equi pment, public relations, and supervision. Prepares and
grades training tests.

Schedul es training for departnment enployees as assigned by the
Fire Chief. Coordinates the novenent of fire conpanies to and
fromall training activities. Maintains a |library of training
mat eri als. Devel ops recomrendations for inprovenents in the
trai ning program

Responds to nmmjor incidents to assist in fire suppression
effort, and to observe overall fire conpany activities in |ight
of training needs.

Revi ews correspondence for the Training Division and takes
appropriate action to handle correspondence by personally
respondi ng or referring to the appropriate division for reply.
Supervi ses the preparation and mai ntenance of division records
and reports; personally conpletes all forms and records
required. Wites reports needed to docunment the activity of the
Trai ning Division.

Prepares and submts a budget for the Training Division.

Pur chases or recommends the purchase of equi pnent and supplies,
keepi ng such purchases within the established budget.
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Supervises all departnent enpl oyees when they are assigned for
training, evaluates their performance during training, discusses
eval uations with enployees and their superiors, and wites
eval uation reports. Provi des assistance to enployees in
techni cal areas of work

Perfornms any related duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenments listed bel ow nust
be met by the filing deadline for application for adm ssion to
t he exam nati on.

Must neet all requirements of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates and of | egal age.

After offer of enploynent, but before beginning work in this
class, nmust pass a physical exam nation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physica
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must present docunmentation indicating, at a mninmum that the
appl i cant has net the mnimum high school graduation
requi rements necessary to receive a high school diplom as
established by the state of Louisiana Board of Elenentary and
Secondary Education. Such docunmentation shall include at |east
one of the following: high school diplom, high schoo

transcript, certificate of equivalency, affidavit from the
i ssui ng high school, college diplom, or coll ege transcript, any
one of which nust indicate that graduation has occurred or a
degree awar ded. A certification of conpletion shall not be
sufficient to substitute for certification of graduation.

Must possess a valid driver’s license.

MUST MEET ONE OF THE FOLLOW NG THREE QUALI FI CATI ONS
El THER

Must have at |east seven (7) years of fire suppression
experience with a full tinme paid departnment.

OR

Must have at least two (2) years of experience in conducting
training in fire suppression and related topics for a fire
departnment, training agency, or institute of higher education,
and have at least three (3) years fire suppression experience
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with a full time paid fire departnment.

OR

Must have at | east one (1) year fire suppressi on experience with
a full time paid departnment, and either, (1) Associate’s degree
in fire science, or (2) a Bachelor’s degree in an educationa
curricul um
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